INVENTORY WORKSHEET

The following list identifies information which may be necessary to obtain for a variety of different assets.  Please do the best you can to obtain the relevant information.  

1.
Real Property

As to each parcel:

(a) Fair market value of real property (appraisal or otherwise-to be discussed with attorney).  If appraisal requested, then provide original appraisal information

(b) Street address

(c) Legal description (from deed, contract, mortgage or title policy)

(d) Copy of deed

(e) Exact name(s) in which held

(f) Balance, if any, owing on any mortgage, deed of trust or real estate contract (and if necessary, date of death balance)

(g) Name and address to whom item (d) is payable, if applicable and copy of recent loan statement or coupon

(h) Real estate tax statement for year of death-copy from County in which real estate is located

(i) Insurance information (i.e homeowners insurance)

2.
Stocks and Bonds

As to stocks, bonds and other funds held in brokerage accounts:  

(a)
Copy of the monthly statement for month ending prior to date of death and copy of the monthly statement for month in which date of death occurred and which statement ends after date of death.  We will need to determine date of death value for various securities held in brokerage accounts.  Generally, stockbroker, account executive or other financial adviser responsible for the brokerage account can provide this information and mail or fax information to attorney’s office, which should include Cusip # information.


As to each individual issue of stock Not held in brokerage account:


(a)
Corporate name

(b)
Number of shares

(c)
Common or preferred

(d) Exact name(s) in which registered

(e) Cusip number

(f) Name, address and telephone # of transfer agent

(g) Date of death value

(h) Copies of stock certificates held individually.

As to each bond:

(a)
Corporate name

(b)
Face amount

(c)
Maturity date

(d)
Interest rate

(e) Date(s) on which interest payable

(f) Copies of bonds if held individually

As to each U. S. savings bond:

(a)
Series

(b)
Face value

(c)
Date of issue

(d)
Serial number

(e) Exact name(s) in which registered

(f) Copies of bonds if held individually

3.
Seller’s Interest in Deed of Trust, Real Estate Contracts or Mortgagee’s Interest in Mortgages

(a)
Names of parties

(b)
Date of document

(c)
Legal description of property

(d)
Balance due decedent as of date of death, plus any accrued interest

(e)
Name and address of collecting bank, if any

(f)
Copy of the contract, mortgage or deed of trust and promissory note, if available

4.
Bank Accounts and Time Certificates of Deposit

(a)
Name of bank and branch

(b)
Account number

(c)
Indicate if checking, savings, combined, or C.D.

(d)
Balance on date of death, including any accrued interest

(e)
Exact name(s) in which account is held.

(f)
If joint account, is it held with right of survivorship

(g) List of all outstanding checks as of date of death, or copy of check register

(h) Copies of all bank monthly statements for month ending prior to date of death and copy of monthly statement for month in which date of death occurred and which statement ends after date of death

5.
Motor Vehicles (Autos, Trailers, Planes, Boats, Etc.)


As to each:

(a)
Manufacturer

(b)
Year and Model

(c)
Serial or Identification Number & License Number

(d) Exact name(s) in which title is held

(e) Fair market value on date of death-i.e Blue book or other appraisal method

6.
Household Goods, Furniture and Furnishings
(a)
Location (street address)

(b) Estimated value (as used items, not replacement value)

7.
Personal Effects, Collections, Etc.
(a)
Description and estimated value of any jewelry of significant value

(b)
Estimated value of personal effects such as clothing

(c) Description of any significant collections such as coins, stamps, etc. and estimate of value (if they are readily marketable.

(d) Safe deposit box-name of institution and address

8.
Insurance
As to each policy on life of decedent, and of surviving spouse:

(a)
Name of insured

(b)
Name of company and address and telephone number

(e) Policy number

(f) Beneficiary or beneficiaries named

(g) Face (death benefit) amount

(h) IRS Form 712 request, if necessary

(i) Determination regarding how, when and who will make policy claims

9.
Corporations/Limited Liability Company/Partnerships (“Entity”)
(a)
Name and address of entity

(b)
Indicate whether general or limited partnership

(c)
State where established and date of formation

(d) Federal EIN#

(e) % or number of units held

(f) Fair market value-to be discussed

(g) Copy of entity documents

10.
Retirement Accounts, IRA’s, SEP, Pensions, Etc., of Decedent and Surviving Spouse

(a)
Name of Employer or Custodian

(b)
Participant (decedent or surviving spouse)

(c)
Account #

(d)
Value at decedent’s death-may require letter from institution confirming date of death value

(e)
Primary Beneficiary

(f)
Contingent beneficiaries

(g)
If a pension, amount payable to surviving spouse or beneficiaries, and whether any residuary benefit payable to beneficiaries after surviving spouse’s death

(h)
Federal income tax elections and methods of payment

11.
Receivables
(a)
Salary or wages receivable by decedent at death but received following death

(b)
Pensions, deferred compensation and the like receivable at death but received following death

(c)
Other receivables not collected at death

12.
Installment Notes and Contracts

(a)
Payor

(b)
Payee

(c)
Interest rate

(d) Outstanding principal balance on date of death, including any accrued interest

(e) Payment schedule

(f) Copies of notes or contracts

13.
Miscellaneous
(a)
List of all gifts of more than $3,000 made within three years of death (prior to 1981) and of more than $10,000 in 1982 and thereafter, giving name of donee and amount of gift

(b) If gift tax returns filed, provide copies

(c) Determine whether decedent was beneficiary of any trust or have any power of appointment at the time of his death, and if so, then copies of such documents

14.
Liabilities
List all liabilities (fixed or contingent) of decedent and spouse as of date of death.

(a)
Payee

(b)
Payee’s address

(c)
Description of the debt

(d)
Principal outstanding at date of death

(e)
Accrued unpaid interest at date of death

(f)
Copy of note, mortgage, deed of trust, security agreement, credit card statement or other statements

(g)
Personal guarantees-if so, please provide information

15.
Additional Notes/Information
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